To Join/Access Your Planning Committee Confluence Workspace
Accessing Abstracts, Forms, Guidelines, and other documents:

1. Go to https://confluence.erg.jhu.edu

1. Log in using your JANNAF Portal account. Your user name is your email address; your password is at least 15 characters and was created by you when your account was approved. If you don’t remember your password, click the Login button and then click “Forgot Password?” and follow the prompts to reset. If you don’t receive the reset email (check junk mail), contact Mionna Sharp (msharp@erg.jhu.edu) for assistance.

1. If you can’t access this workspace, send an email to Shelley Cohen (scohen@erg.jhu.edu). 

1. Once logged in, return to these instructions and click HERE (or https://confluence.erg.jhu.edu/display/JPP/JANNAF+Program+Planning+Home) to go directly to the JANNAF Program Planning Workspace. 

1. To enter the Program Planning Committee Workspace:
a. Click on 2024 December folder
b. Click on Program Committee folder

1. Open and read the Program Planning Instructions, located above the folders. The instructions address review of the abstracts and creation of draft session agendas. These are very important steps that lead to creation of the preliminary program. We will discuss this process and assorted parameters and things to know during the Program Planning kick-off meeting.

1. Once you have entered the Program Committee folder, you’ll find additional folders and files. The first distribution of abstracts is stored in the “Abstracts Folder”, and assorted forms and guidelines are stored in the “Mission Area Chair Information and Blank Forms” folder.
 
1. Please DOWNLOAD and save files to your computer for review and future reference. 
Remember that the Abstract distribution files are considered Distribution Statement C and CUI and should not be shared with anyone. Only those with an active JANNAF Portal account who are members of the Program Planning Committee and the Committee’s Confluence Workspace should have access to the Abstract files. 


[bookmark: _GoBack]Draft session agendas are due on or before Thursday, 11 July.
