THE JANNAF SECURE PORTAL ACCOUNT
EXPLAINED

WHY YOU NEED ONE AND HOW TO GET IT.




IT IS YOUR GATEWAY TO:




first step in the meeting
registration process.

> current

and

> eligibility to receive “Militarily Critical Technical Data”
(industry contractors)
Note:
/ Students are not permitted access to the JANNAF databases/JDOC.



9 Con’rrqc’ror org nizations a ---'-iiduqls must also be
registered with the JCP/DLA for eligibility to receive
“Mlll’rquly Critical Technical Data.”




Step 1: Gather the following information:

ertification

® Industry Co wmber and email of

your Government Sponsoring Official (GSO), and contract

number with expiration date.

%



O
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JANNAF December 2024 in Charlotte, NC

HOW DO YOU GET YOUR :
JANNAF SECURE PORTAL ACCOUNT? -JAN

Login | Create Account | ContactUs

WhoWeAre ~ WhatWeDo  Meetings  Secure Collaboration

49th SMBS | 45th PEDCS | 34th SEPS | 2nd HTMAS

Joint Subcommittee Meeting | PIB Meeting

Meeting Details

Create Account

An active JANNAF Account is required in order to attend JANNAF Meetings and to receive JANNAF products and services.
How do | qualify?

You must be a U.S. citizen currently employed by the U.S. Government or employed by a U.S. Government contractor.

What do | need?

Before beginning the proce

All Applicants

« The name, phone number, and email address of your Facility Security Officer (FSO) or Human Resources (HR) Personnel

Contractors Only

« The name, phone number, and email address of your Government Sponsoring Official (GSO)

« Defense Logistics Agency (DLA) certification number (DD2345) and expiration date (yyyy-mm-dd)
https://www.dla.mil/HQ/LogisticsOperations/Services/JCP/

« Contract number and expiration date (yyyy-mm-dd)

What happens next?

Once you've suomitzed your form, you viill receive an email to verfy yo

Click

“Create new
account”

FSO/HR pe and GSO (if applicable) for certification. If you do not immediately find th:

We also recommend notifying your FSC/HR and GSO that they will be re
there.

Who do I contact if | have questio

Micnna Sharp

ving an email from portalemail@

1u.edu, and te monitor their junk mail in



http://www.jannaf.org/

HOW DO YOU GET YOUR @
1 JANNAF SECURE PORTAL ACCOUNT? . f

Add email address here...

NOTE:

If you receive the following message "A user
with this email already exists. Please log in

. "
Review/Approve Application as FSO / HR Review/Approve Application as GSO lns’reqd. be sure to contact us.




Step 4: Verify your email address

portalemail@erg.jhu.edu

ERG Secure Customer Verificaton System

Portal Administrator

To QD

Verification code for JHU ERG

i .
( Message
\\.//’ ¢

Averfication cade has been sentto the providad ema | address

JHU ERG Verification Code Verffication Code

Dear user

A verification code for this email address has Please enter the -gigtverfication code tha:was senttoyour emal address.

been requested at JHU ERG

The code is: CZpgYqg A3 G2 Lk
or
You can activate the account here Click the link

. m Resend Verification Code

~Don't see it in your inbox? Check your junk mail folder or click resend verification code.

* Copy the code displayed or click the link in this email message to
verify your email address.



R o
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® Once you'’ve verified your email address, you will be prompted to set a password.
This is a temporary password. When your account has been approved and activated

| \\HOW DO YOU GET YOUR =
ANNAF SECURE PORTAL ACCOUNT? /ANNAF

/] you will be required to create a new password.
O ®* Then you can proceed with filling in your personal details and organization
information.

ERG Secure Customer Verffication System

@ Message

Code verified! You can now set your new pessword.

Application form

Application form Orgarization Information

Code Verified

Your Employer
Personal Details

Your DeatDiisioniCode (optnal
Prefiy*

Plzase seta Password

First Name*

Please confirm your Password

Mddie Name (o onal)

Last Name ¥

Suffxapticra)

Preferred Name {opronal)

Set and confirm your
password

Fill in personal details e o
Fill in your organization

information
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1\) HOW DO YOU GET YOUR JANNAT .

A3
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JANNAF SECURE PORTAL ACCOUNT?

* Enter your organization’s JCP/DLA/

DD 2345 and expiration date. e

Your application has been saved.

* If you are unsure of where to find Bl
\ this information, please contact your
Facility Security Officer, Export
Compliance Officer or visit

Organization JCP Certification

JCP/DLA/DD 2345 *

DLA Expiration Date *

mm/dd/yyyy

Contracts

No contracts added yet. At least one contract is required to submit the application.

You may associate multiple government contracts with your application. Your account, if approved wi ire within 12 months, an your DD 2345
expiration date, or the end of your government contract - whichever is earlier. Only 1 contract is necessary to obtain an account, however,
access controls are associated with (and expire with) the type of contract per DoDD 5230.25 and DoDI 5200.48

Please provide Prime Cantract details if your contract is directly from the U.S. Government or SubContract details if your contract is from another
U.S. Government contractor.

= Add Prime Contract = Add Subcontract



https://www.dla.mil/Logistics-Operations/Services/JCP/
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%}W DO YOU GET YOUR

Provide your Gov’t contract information,
along with your Gov’t Sponsoring Official’s
(GSO), credentials and contact information.
You may provide more than one government
contract, if applicable. Or if your
organization is a subcontractor to a prime,
provide the subcontract information as well.
The subcontract section also requires the
prime contract information and GSO
information, along with prime contractor’s
POC and contact information.

Contract1

This field is required.

Prime Contract Govt Spensoring Official *

Prime Ci

This field is required.

Prime Contract Govt Sponsor Phone *

This field is required.

This field is required.

Prime Government Contract No *

£
>
(]
m

z

J/;WNAFE

ANNAF SECURE PORTAL ACCOUNT? -

ur contract is from anather
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Check the box directly above the signature line, certifying that you understand and will
O abide by the statement. Sign your application by typing your name.

Click the “Submit Application” button to automatically circulate to the FSO and then to the
GSO (if applicable) for signature.

@ Message

Your application has been saved.

Application form

Signature

@ Message

Your application has been successfully submitted.

Trafficin
affirm
that I will not d

Application form

Signature *

The status of this Application s ‘Submitted’, No changes can be made currently,

Personal Details




portalemail@erg.jhu.edu

Your LOGIN is your EMAIL address.
You will need to CREATE a NEW password (don’t get confused with the

first password you created. That password was temporary).

%



portalemail@erg.jhu.edu

* If yr’ S sigr ng off, be sure to

advise them of the fi :

- A JANNAF Portal account is needed to access JANNAF Meeting

information such as meeting programs and registration. This information is |

Distro C/ITAR/CUI. A Portal account is also needed to access any online

JANNAF databases, Meeting papers, and the Secure Collaboratiion
/ﬁrkquce.



Access JANNAF meeting Preliminary & Final Programs:

https: / /www.jannaf.org /meetings

These documen’rsﬂln-"’]’ou Bliehed as unclassified (CUI/CTI),

“Distribution authorized to U.S. Government and their

contractors ...” (U-C)

Y


https://www.jannaf.org/meetings

Register to attend a JANNAF meeting:

https: / /www.jannaf.org /meetings

NOTE: A Portal account is NOT required when paying the Registration fee

(Step 2 of the meeting registration process).



https://www.jannaf.org/meetings




Changes that affect your account status:

.



Contact:

msharp@erg.jhu.edu

~ mgannaway(@erg.jhu.edu

i

To contact byphoql(41 0) 992-7300.
)/ *

|


mailto:treider@cadre.jhu.edu
mailto:mgannaway@erg.jhu.edu

*These are hard deadlines so be sure to give yourself at least a month in

advance to submit the required information

*A portal account is NOT needed to pay the registration fee.




Registration Resources

You can find a detailed view of the registration steps here,

49th Structures and Mechanical Behavior

45th Propellant and Explosives Development and Characterization

INTERAGENCY PROPULSION CONMITTEE.

Home Programy Location v [LTEIUSAA Author informationy FAQ  Downioads  About v

Registration Links

34th Safety and Environmental Protection
2nd High Temperature Material Applications
T SUBCOMMITTEE MEETING

Programmatic and Industrial Base Meeting

Registration Steps

Requirements

University Registration
Information (students and
professors)

Attendee Timeline

novere,

enooutage 0 compiee the Portal Account Regisiaion Pre Sequste now

Please make note of hese Imporant Registaton Dates

Date

Registration Action

Registration Fee

Registration Steps

Fida, 8 Noerber |

Gscounted Ear regisiaton fee

Regitston e Requste

2], Conplee bt e

Regitston Form

Regitaton Paynent

Onsie Chactn

Gancelation Poley

Click each task for more information.

COMPLETE NOW

REGISTRATION PRE-REQUISITE:
Possess an Active JANNAF Secure Portal Account
(Required for a attendees. pre-requisiefor tep 1)

COMPLETE WHEN REGISTRATION OPENS

STEP 1:
Complete the Meeting Registration Form
(CANNOT be compieed before pre-requisis

STEP 2:
Submit Registration Fee Payment
(May be completed i any order)

ONSITE CHECK-IN
CANCELLATION POLICY

couns.Preegtaton s stongy recommended.

1 Spts) Pase be sure you have complted both teps of the

‘2L EST. Use your own device fo conpiste any remaning fegtaion

egistration process prior to ariving al 2 JANNAF Onsie Checkan
Deskat ehol

onday 3
December

JANNA OnsieCheckin Desk opens 21100 2 EST.Ifyou i ot e
fegier, our et 10 i e Regisraton Vefcaion siaton so e can confm
Vour egsaton s complete

for helpful registration tips and contacts.

The registration process includes one pre-requisite (41ch 21 b complees 1), and two
Staps (Wch canbe Compied caceregisraon as opered).

Each of these items must be completed to attendiparticipate in this mesting. S

below.

REGISTRATION PRE-REQUISITE
Possess an Active JANNAF Secure Portal Account

An Active JANNAF Secure Portal Account is required in order to altend JANNAF meetings, and is a pre-
o process. (A Portal account is NOT needed

10 pay the registration fee n Step 2).

« If you currently have an active Portal account, you neednt do more until registration
0pens in mic-October. n the registration process.
If you do not have an account, your account is inactivelexpired, or you have
forgotten your password, click HERE. You wil find more information about

Portal Account R nts, links and insiructions t

Your Portal account, and guidance for forgotten passwords.
If you plan to register as a professor or full-time student, there are qualfications you
must mest in addition to completing the registration pre-requisites and instructions on this page.
Click HERE 10 view these requiremens.

ly for or renew

Obtaining a JANNAF Secure Portal account does NOT constitute meeting registration.
You must still complete the additional steps indicated below.

BACK TO TOP.

STEP 1

Complete the Meeting Registration Form
Registration wil open in mid-October ALL ATTENDEES must do the following
« Complete the online Meeting Registration Form.

>> Gompietion of this oniine form is required for al attendees, and must be completed by the attendee.
There is no financial commitment with this step.

>> We strongly encourage early completion of the Meeting Registration Form

>> Submit the online Meeting Registration Form and pay the registration fee on or before Friday. 8
November and qualify for the discounted Early registration fee.

>> Pre-registration (both the meeting registration form and registration payment) must be completed no
later than Friday, 22 November. Thereafter, on-site registration using your own device prior to
arriving at the Registration Check-in desk will be required. Both registration sites will re-open on
8 Decemper.

>> Both the online Meeting Registration Form and payment of the registration fee must be completed to
‘access papers in the virtual Reading Room during the meeting. For more information about the virtual
Reading Room, click he

BACK TO TOP

STEP 2
Submit Registration Fee Payment

Payment of your fee may be of for
the meeting. This step can be completed without an active JANNAF Secure Portal Account, and can be
completed on your benalf. A discounted registration fee is available for those who register and pay the fee
on or before & November 2024. If you are paying the fee on behalf of others, be sure o review the
Paying for Others the Payment regi opens.

The link to complete registration payment will be posted here when registration
opens.

Registration Fees

Payment Received | Regular Attendee Student”

on or before 11/8/2024 $1.200.00 $400.00

/912024 or later $1.350.00 $400.00

interns, Students.

the and Student
qualify for this discount

Visit the Registration Fee page for details of what is included with the registration
fee.



https://www.jannaf.org/mtgs/2024Dec/pages/regsteps.html

www.jannaf.org



http://www.jannaf.org/
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