Committee Member: This is suggested text to simplify your efforts to spread the word about the Call for Papers. The text highlighted in yellow can/should be customized specific to the person you’re contacting. Please feel free to modify the content of the message as you see fit. The link provided in the last paragraph is to the brief announcement we sent out via email on 10/17/2023. It includes the pertinent links they need to the meeting website and Call for Papers.

Dear colleague,

You may be aware that I am involved with the JANNAF (Joint Army Navy NASA Air Force) Interagency Propulsion Committee. I’m emailing you because I’m a member of the Program Planning Committee for the May 2024 JANNAF meeting, which will be held in person in Oklahoma City, OK. The groups that will be conducting meetings 6 - 10 May 2024 include the JANNAF Propulsion Meeting, Programmatic and Industrial Base Meeting, and the Modeling and Simulation, Liquid Propulsion, and Spacecraft Propulsion Subcommittees.

The Call for Papers was announced on 17 October, and I’m writing to encourage you to submit an abstract for this meeting (committee member: here you can insert something specific about why you feel they should submit; this can be something about your subcommittee, mission area, or a topic that you know the individual is working on). Abstracts are due on or before Friday, 1 December 2023. If you plan to submit, I strongly recommend starting now, particularly if your abstract needs to undergo internal and/or external review prior to submission. It’s a good idea to begin a draft submission, even if you are awaiting approval. 

[bookmark: _GoBack]Please note: If you are concerned that you may not be able to have your abstract approved for release in time, please submit a placeholder per these instructions by the 1 December deadline. We are not able to extend the deadline due to a shorter than typical planning timeline.

For more information, please go here. Feel free to contact me if you have any questions.

Thank you!

Regards,
Your signature
